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To successful candidates of Graduate School of Engineering
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Long-Term Enrollment Program

T CIERMIBERIEZEZEAL TWET,
R PEBB EHRD I 2, AFERNRIBEHIEICLIBEEFLTH5HEEL. 9A11H (K) 166
305 (& -HRES) E£TIC, [REIBERFE IRVRIBEN VD ETHACLEMHATELEHELTIRHLT
F2EW, AZENSDBERISONT, HIREDZFETEEHADT, SBELLZEL,

B, HIEZRA LARWEAE, BERETT,

Graduate School of Engineering introduce the Long-Term Enrollment Program.

Firstly, you should consult with your supervisor if you need to use this system. After that, fill out
the “Application for the Long-Term Enrollment Program” and submit it with required documents to
Graduate School Section by 16:30 on 11th September, 2025 (JST).

If you do not use the system, no need to submit those documents.
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E-mail : koh-daigakuin@jimu.kyutech.ac.jp
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Long-Term Enrollment Program

1. HIEOBM-#IE The purpose of the Program
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This Program is to allow our graduate students to enroll longer Term than the
standard period without extra tuition for extended period. The standard periods for
completion are two years for a master’s program and three years for a doctoral
program. However, students may be granted extension of your study period when
you face some difficulties in completing the degree within the standard study period
due to the reasons related to their work or some personal affairs, etc. (under the
conditions specified in the following 2. "Qualifications to apply”). The study period
for completion after extension is as follows:
(1) Newly enrolled students (those who apply at the time of admission)
For master’s program : Within four years from the date of admission
For doctoral program : Within six years from the date of admission
(2) Enrolled students (those who apply after enroliment)
For master’s program : Within four years from the date of admission
For doctoral program : Within six years from the date of admission
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The tuition fees will be only for the standard period for completion, and no tuition
will be charged for the extended study period under this Program.

2. MWHkE\ Qualifications to apply
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Students who qualify any of the followings may apply.

(1) Students who are also full-time employed and working

(2) Students who have a Disability Certificate

(3) Others who have considerable reasons to be recognized as a special case by
the university president

3. EA§5AE How to apply
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Firstly, you should consult with your supervisor. After that, fill out “Application for
the Long-Term Enrollment Program” and submit it with required documents to
Graduate School Section of Administrative Office (Daigakuin-gakari), WITHOUT ANY
DELAY to the specified deadline.

4. 18%¥H Tuition fee
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The tuition fee for this Program will be charged only for the standard period for
completion in total which will be divided annually within the Program period.
However, for those who cannot complete the Program within the approved period
such as listed below, they will be subjected to pay the same amount of tuition fees
as regular students once the approved Long-Term enrollment period has been
expired :
- Students who cannot complete a degree program within approved period (Note:
this period also means any shortened and revised period from the originally
approved Long-Term Enrollment period.)
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FAQ Long-Term Enroliment Program

OMRFELETHIHDEHERICDOLT/ Confirmation of qualification
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Do I need to submit evidential documents that can objectively prove that I am
qualified for the Long-Term Enrollment Program, such as a certificate of
employment at the time of application?
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Yes. Please submit such documents attached to the application form of the Long-
Term Enrollment System. For instance, if you have an occupation, it should be a
certificate of employment. If you are person with a disability, it should be a copy
of your physical disability certificate or medical certificate. If you want to apply
for other reasons, you need to ask Graduate School Section whether you can
apply or not in advance. In any case, please consult with your supervisor well
about the course/research plan at applying.
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If I apply for the Long-Term Enrollment Program by submitting all the required

documents, will the application always get approved?
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Whether or not the application is approved will be judged comprehensively based
on the application documents. Therefore, not all applications get approved.



ORMEBIZORIBICOWVT/ The period
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Is it possible to shorten the period or extend the period additionally after once the
Long-Term Enrollment Program approved?
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If there are acceptable reasons, the approved extended period could be revised
(extend or shorten), and the procedures are as below. However, you cannot apply
for any revision in the final year of your extended period.
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(1) Shortening: Application must be submitted at least one month before the end
of the academic year. Once you get an approval to shorten the
Long-Term Enrollment Program, you must pay all the remaining
tuition fees. Then, the study period will be shortened from the next
academic year.
(2) Extension: Application must be submitted at least one month before the end
of the academic year. Once you get a approval to extend the Long-
Term Enrollment Program.
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If I take a leave of absence during approved period, when is the Termination time
of it? For example, in case I get approval of 3 year study period in my master's
program, and take a leave of absence for one year during the Term, my duration
of Extended Study Period will Terminate after 3 years from the time of admission,
or 4 years later?
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The period of leave of absence is not counted in the study period, so in the above



case, your duration will end after 4 years from admission.
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What happens in the case that students cannot complete the program within the

Extended Study Period?
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After the approved Extended Study Period has passed, Master students can be
enrolled for additional two years, and Doctoral students can be enrolled for
additional three years. In this case, the students should pay for the same amount
of tuition fees as regular students for the extended period.

OREf&stE(C O\ T / Study Plan
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What description should I fill in the Study Plan?
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Study Plan should include a plan for taking courses and a research plan for
thesis/dissertation.

OFRERICOWT/ Tuition Fee
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How is the tuition calculated? Also how do I pay?
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The calculation formula is as follows.
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Annual tuition x Standard duration + Granted Extended Study Period
=Annual amount to pay under Extended Study Period
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You need to pay half of the above annual amount tuition fees respectively at the
same collection time as the regular student; in April for the first semester and in
October for the second semester.
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What happens if the revision of tuition fee occur during my enrollment?
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The revised tuition fees will be applied from the time of revision. Please pay
respectively half of the annual tuition fees recalculated based on the revised
tuition amount at the same collection times as before.
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In case of shortening the Extended Study Period, the amount of tuition fees paid
so far will not reach enough the amount for the standard length of duration. In
this case, will the difference balance be waived?
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No. The difference will not be waived. You need immediately pay the unpaid tuiton
fees after receiving the Permission of shortening the Extended Study Period.
Moreover, in this case, the remaining tuition fees must be paid within a very short
period (about a month). In order to avoid any confusions, please consult with
your supervisor, and plan well your research and study period so that you do not
need to apply for shortening it.

OAZEOERIEBIESIEDRSEICDOLT/ Application after enrollment

Q AFR(CRHIEBEZBFTEEIN.

Is it possible to apply for the Long-Term Enrollment Program after enroliment?
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Enrolled students have a chance to apply, those who enrolled in April can apply in
February in the following year, and those who enrolled in October can apply in
August in the following year. However, students who have already been enrolled
in the Master's Program for more than one year or in the Doctoral Program for
more than two years are no longer eligible.



